
administrative services

OP E R AT I N G BU D G E T

Salaries and Benefits $   2 , 2 2 8 , 3 5 3

Maintenance and Operation 4 9 8 , 4 0 5

C a p i t a l 55,128

S u b - Total General Fund 2,781,886

City Self Insurance Pro g r a m 8 , 9 6 3 ,0 0 0

TO TA L $ 11,744,8 8 6

MISSION STAT E M E N T

Finance • Purc h a s i n g

To provide leadership in responsibly managing the City’s financial re s o u rc e s .

G r a p h i c s

To assist City Divisions in reaching their goals through creative visual communications.



DESCRIPTION OF SERV I C E S

The Division of Finance and Administrative Services provides advice and analysis on financial matters affecting the City.  The

D e p a rtment pre p a res the Comprehensive Annual Financial Report (CAFR), the annual budget, the Long Range Financial Plan

and other financial re p o rts, as well as manages division operations of accounting, auditing, budget, payroll, graphics, mail

d e l i v e ry and purc h a s i n g .

FI N A N C E - 70% of Operating Budget

P re p a res City’s annual Comprehensive Annual Financial Report, operating and capital improvement budgets, maintains Long

Range Financial Plan database and coordinates activities.  Perf o rms daily operations of the entire financial system for the City.

Maintains all accounting re c o rd s .

PU R C H A S I N G - 12% of Operating Budget

I n s u res that the City receives the lowest cost for goods and services; issues all purchase orders for the City.

GR A P H I C S - 18% of Operating Budget

O ffers design, printing and copying services to all divisions within the City.  Operates mailroom and mail delivery / p i c k - u p

s e rv i c e .

SE L F- IN S U R A N C E

P rovides administration and management for Unemployment Insurance, General Liability, Auto Liability, Uninsurable

Litigation, Dental Insurance, Medical Insurance, Vision Insurance and Retiree Medical.


