
A D M I N I S T R A T I V E  S E R V I C E S

The Division of Finance and A d m i n i s t ra t i ve Services provides advice and analysis on financial matters affecting the

C i t y. The Department pre p a res the Compre h e n s i ve A n nual Financial Report (CAFR), the annual budge t , the Long

R a n ge Financial Plan and other financial re p o rt s , as well as manages division operations of accounting, a u d i t i n g ,

b u d ge t ,p ay ro l l , graphics and purch a s i n g .

Operating Budget

S a l a ries and Benefi t s $        2,121,191

Maintenance and Opera t i o n $     5 1 7 , 2 4 1

C a p i t a l $     2 9 4 ,75 0

S u b - Total General Fund $ 2 , 9 3 3,1 8 2

City Self Insurance Pro gra m $        7,485,000

T O TA L $    1 3 , 3 5 1 , 3 6 4

Description of Services

F I NA N C E -  67% of Operating Budget

Pe r fo rms daily operations of the entire financial system for the City including pay ro l l , accounts payable and 

re c e i vabl e , cost accounting and other related financial info rm a t i o n . Maintains all accounting re c o rd s .

P U R C H A S I N G -  11% of Operating Budget

I n s u res that the City re c e i ves the lowest cost for goods and serv i c e s ; issues all purchase ord e rs for the City.

G R A P H I C S -  22% of Operating Budget

The Graphics Section offe rs design as well as pri n t i n g / c o pying services to all divisions/sections within the City.

I N S U R A N C E

Self Insurance is another important function of this division and provides administration and management fo r

U n e m p l oyment Insura n c e , G e n e ral Liab i l i t y, Auto Liab i l i t y, U n i n s u rable Litigation, Dental Insura n c e , M e d i c a l

I n s u ra n c e ,Vision Insurance and Retiree Medical.


