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SSMP Development & Implementation Personnel
(Fill in job description, name & phone number of the personnel currently filling the position)
REVISED: 4/18/2019

City Manager: YAZMIN BEERS (818) 548-4844

Assist. City Manager: ROUBIK GOLANIAN (818) 548-4844
(Legally Responsible Official)

Glendale City Council- ARA NAJARIAN, PAULA DEVINE,
VARTAN GARPHETIAN, ZAREH SINANYAN,
VREJ AGAJANIAN

Maintenance Services Division (818) 548-3950
Asst. Director of Public Works/MS- DANIEL B. HARDGROVE

(Legally Responsible Official)
Wastewater Superintendent- JOHN N. HICKS

(Legally Responsible Official)

Preventive Maintenance (818) 548-3950

Wastewater Crew Supervisor- BRYAN ORTEGA, JR.

Sr. Wastewater Worker- ROD TORRES, ALFONSO HERRERA
Wastewater Maintenance Workers — (Maintenance Services Phone Extension log attached)

Storm Drain & Pipeline Inspection (818) 548-3950

Wastewater Crew Supervisor- ROY RODRIGUEZ, BRYAN ORTEGA
Sr. Wastewater Worker- ROD TORRES, ALFONSO HERRERA
Wastewater Maintenance Workers — (See attached Maintenance Services Phone Extension log)

FOG Ordinance Compliance Inspections (818) 550-3411
Assistant Environmental Technician RICK BELTRAN

Engineering Division (818) 548-3945

Director of Public Works YAZDAN EMRANI

Assist. Director of Public Works/Admin.  EDWARD HITTI

Construction Service Manager- GARY EDSAL

Principal Civil Engineer- CHRIS CHEW / SARKIS OGANESYAN

Civil Engineer II- JASMINA ZIGIC / ARMEN AVAZIAN ARMOND
SIMONIAN/
RUEL VILLALUNA

Civil Engineer I- VICTORIYA PAKHANYAN

Project Manager- SAM MODY

Sr. Construction Inspector- TOM CAZARES

C:\Users\jhicks\Documents\Word Documents\Wastewater Organization\WDR\SSMP Component Pieces\SSMP
Appendix A-Development & Implementation Personnel.docx



CITY OF GLENDALE, CALIFORNIA 541 W. Chevy Chase Drive
Public Works Department Glendale, California 91204-1813
MAINTENANCE SERVICES DIVISION (818) 548-3950, Fax (818) 547-0637

www.ci.glendale.ca.us

APPENDIX A- Radio and Phone List

1. The electronic copy of the master Radio and Phone list can be found at:

G:\CLERKS\Radio Phones.xls

2. A copy of the list is included in this Appendix as an example.

Street & Field Services
Street. Sidewalk . Forestry . Sewer . Storm Drains . Traffic Signs . Street Sweeping
. Parking Meters


http://www.ci.glendale.ca.us/

ADMINISTRATION
Daniel Hardgrove 2101, ext 3400 cell 402-0766

Allce Hamrajbalan ext 3489 (B Track)
Orfando Urgquidez oxt 3410

ourly Employee(s) ext 3405 (pt)
Arpl Parsadanyan

Sm Gate = 1, Lg Gate = 9

[P W. Maint, Serv. Cell Phone # (818) 419-86G7

ay Torres 2104, ext 3404, cell 402-0905
Linares, Carlos 2105 ext 3451 cell 5726787
Elias, Daniel 2128 oxt 3422 coll AB2-1805

valos, Jaime

Rodnguez, Enrique
ubio, Mauricio
adevosyan, Gabriel

Igil, Shane

oot Cutter 2145
GYA) Pickup Crew Mruck 2134
Patch Truck 2130

2127
2129

ay Torres 2104, ext 3404, cell 402-0905
Linares, Carlos eoxt 3451 cell 572-6787
Binder, Matthew 2139 ext 3422 cell 4824185

och, (Jonas) lan
rowly, Ryan
Espinoza, Jesus
omez, Rudy
Luna, Felipe M,
unsford, Jason

lzcarma, Indolfo

YA Brand Litter Pick Up Crew 2134
oncrete Shop ext 3422/ 3461

Loren Klick 2141

Albarran, Artemio
Track)

Alanis, Eduardo
[Castaneda, Acacio
Mendoza, Danny
Mora, Martin

oxt, 3416 cell AB4-6673
2140 oxt, 3408 cell 913.7598 (B
2144 (B Track)
2143

Valadez, Clemente (B Track)

|Kathrine Williams (Aborist Tech) 2107 ext 3402 (B Track)

{Building & Safety ext 548-4063)
Mon & Wed 9:30am -12pm

Ceoll 254-5335

LIMBS DOWN / B&H -

2143 /2144

ohn Hicks 2103
ega, Bryan 21
Rodriguez, Roy 2

Beltran, Rick 2011
lan, Alejandro

Villagran, Nery

tormdrain Crew -

3413 coll 2626799

16, ext 3425, cell 482-9981

123

oxt 3436 ceoll 254.5778

ext 3411 cell 4820689

[Crew 1-2117 /2118
Crew 2 - 2119 /2120
rew 3 - 2121(A) / 2121(B)

row 4 - 2122 (A) / 2122 (B)

errera, Alfonso  Sr., Wastew ater Maint Worker

Largaespada, Julio (B Track)
alagon, Frank
cClosky, James
Pasilong. Ryan (B Track)
Reyes, Armin (B Track)
[Tagesyan, Vardan (8 Track)
[Torrres, Rod Sr. Wastow ator Mairnt Worker

2124

amera Crew (van) - 2125

(B Track)

(B Track)

(B Track)

(A Track)

(B Track)

Dawvid Lew
anna, Steve

Benavides, Samuael
urmeta, Robert

2108 ext 3407, cell 402-0843

2147 (Sign Truck)

Kemp, Gerald (Jorry) 2148-A

Baker, Sadkl - Yard Attendant ext 3412

2149 (Sign Truck )

Parker, Jim - Yard Attendant ext 3412
oscano, Antonio (Tony)

2150 cell 331-0105

Sr.

Parking Meter Collector

Blankenship, James (8 Track)
ancini, Matthew (B Track)
era, John
raffic Shop 3424
ign shop 3423
oter Shop 3418

B TRACK
aniel Hardgrove ick Beltran
John Hicks ubo Lagaespada
Alice Hamrafbalan min Reyes
yan Pasilong Vardan Tagesyan
mio Albarman od Tomes
ddie Alarus Matt Mancini
lemente Valadez LJames Blakenship
[Bryan Ortega




New Specification
Approved by Cormnmigsion Glendale, California

CITY MANAGER
(Unclassified)

DEFINITION: Under the direction of the City Council, acts as the Chlef Administrative
Officer of the City dlrecting, planning anc organizing all adminisirative activities of the
City.

EXAMPLES OF WORK:

Plans, coordinates and directs the viork of all Cily divisions.

Directs the development of goals, objectives, policies and procadures.

Enforces and administers the provislons of the municipal code, the charter and
erdinances governing the City.

Maots with City Council to determine pelicies and future needs of the City, 1o advisa on
financial conditiens, and o report accemplishmants.

Recormmends leglslation and policics required in the public interest.

Negotiates and enferces provisions of legal documenis such as contracts, leases and
agreements,

Prepares, proposes and administers the annual budget.
Reprasents tha City at meetings and public functions.

Appoints and removes division heads and approves the appoiniment and removal of
subordinale employees,

Coordinates activities of the Cily with othar governmeantal agencies.
Fumnishes fechnical advice on operations 1o the City Council,

Prepares and subrmits an annual report on the inances and administrative activities of
the City.

Acte as Exacutive Director of Redevelopment.

Assumas responsibility for ensuring the dutics of the posilion are performed in a safe,
efficient manner.



Performs other related duties as assigned.

MINIMUN REQUIREMENTS:

KNOWLEDGES, SKILLS AND ABILITIES

Knowledge of Federal and State laws, rules and regulations reqgarding local government
operations.

Knowledge of principles and procedures of munlclpal management and organization
function, operation and problems of municipal gevernment.

Skill in apnlying common sense and logic In dacislon making.

Ability 1o analyze trends and problems and to develop long range plans.

Ability fo effectively supervise subordinates.

Ability to establish and maintain offective working relationships,

Ability to faster a tearnwork environment.

Ability to lead and gain the cooperation of the City Council, officials, employees and the
public.

Ability to plan and grepare effective written and oral reperts.

OTHER CHARACTERISTICS

Willingness to work hecessary hours and times to acoomplish goals, ebjectives and
raguired asks.

Willingness to assuma respansibility for maintzining a safe working environment,
Willinghess to pian, initiate recommend and carry out actions as required,

EXPERIENCE
Five yoars of highly responsible administrative experience In govermnmment or busincss,
including three years with a municipality.

EDUCATION/TRAINING
Bachelors Degree or Masters degree in Public or Business Acministration or a related
fleld.

NOTE

An equivalent combinatlon of expenence, education andfor training may substitute for
the listed minimum requirements.,

LICENSE
California Class 3 driver's licenss,

FSLA DESIGATION
Clty Manager - Non Exempt



Revised Specification
Pravioushy Appreved 11/92
Approved by Commissien 6/02 Glendale, Callfornia

DIRECTOR OF PUBLIC WORKS

DEFINITION: Undor administrafive direction of the City Manager, (his executive
position direcls the aclivities of the Puhlic Works Division of the City. This position
involves responsibility for planning and adminislering tha City's Building and Safety,
Engineering, Projact Management, Integrated Waste Management, Mechanical
Maintenance, Maintenance Servicas, and Traffic and Trangporiaticn Sections.,

ESSENTIAL FUNCTIONS:
Direct, plan, organize and administer the operation of the Public Works Division,
Establish Divisicna! goals and objectives using short- and long-term planning.

Direct preparation and administration of the Public Works Division Budget, Direct and
review ihe preparation of staff reporls, sludies and analyses.

Salact, develop and supervise principal subordinates and direct the selection,
slacement, raining and supervisian of olher employees, Review and svaluate
employees' job serformance and recommend appropriate personnel action,

Initlates and supervises research on special oublic works projects. Conducts
presentations te the City Council on public works refated malters, Reports periodically
to the City Managear en the division's activitics.

Confar with division heads, representatives of other governmaental units, utility comoany
representatives, and other interested parties affecled by existing or praposed public
works operations or regulallons.

Assuma responsibility for ensuring the duties of this posilion are performed in a safe,
efficient mannaor.

Parfaorm other relatec dulies as assigned.

MINIMUM REQUIREMENTS:

KNOWLEDGES, SKILLS, ABILITIES

Knowledge of applicable safely nules, practices and procedures affecting the operation
of a Public Service Division.

Knewledge of laws and ardinances relevant {o the operation of a Public Works Division.
Knewledge of the principles of erganization, administration and supervision,

Skill in applying commen sense and logle In decision making.

Abllity 1o build strong interpersonal relations within the community, particularty amengst
an ethnically diverse population,



Abillty to communicate effactively, orally and in writing.

Ability to deal with all levels of employees and the public.

Abllity to effectively supervise subordinates.

Ability to establish and maintain smooth and effective working relalionships.
Ability fo foster a teamwork environment,

Abllity to lead, coach, instruct and motivale employees,

Ability 1o make presentations before greups and the public,

Ability 1o provide clear werk instruction.

Ability 10 provide executive leadership.

Ahility to provide good customar sarvice to those using the Public Works Divislon.
Ability to review and evaluate employees' job performancs.

Ability to run a suecessful Public Works Division within a given budget.

OTHER CHARACTERISTICS

Willingness to work necessary hours and times to accomplish goals, ebjectives and
requiret tasks,

Willingness to assume responsibility for maintalning a safe working environment.
Willingness ‘o plan, initiale, recommend and carry oul personnel actions.

EXPERIENCE
Ten years of responsible expensncs in municipal civil engineering, Public Works
administration, or a related field.

EDUCATION/TRAINING
Bachelor's degree in public administration, civil engincering or a related and applicable
field.

LICENSE
Valid California Class C drivar's license.

NOTE
An equivalent combinatien of experience, education andior training rmay substilute for
the listed minimum reguirernents,

FLSA DESIGNATION
Direcler of Public YWorks - Exempl




Ravised Spacification
Previously Approved 12/85
Approved by Commission 01/06 Glendale, California

CITY ENGINEER

DEFINITION

Under general direction of the Director of Publle Works, this management pesition
exercises Independent judgmont and administrative responsibility for Public Works
engineering programs and the management of the Engincering Division.

ESSENTIAL FUNCTIONS

Directs all phases of the Public Works Engineering Division, Including survay,
construction ingpection, preliminary and coenstruction engineering, design, rghl-of-way
accuisition, Geographic Information System (GIS), preparation of plans, specifications,
gstimates and technical reports, bid analyses and administratlon. Such projects include
sunitary sewer systams, flood control systems, streets, sidewalks, bridges, landfll
engineering and subdivisions.

Raviews and approves plans prepared by private engineers for the development of
subdivisions and work within public rights-of-way. |ssues permits for and is responsible
for the inspection and acceptance of such vsork.

Malntains all maps, plans, survey notes, and other enginsaring records and
memoranda. Responsible for the managemeni and maintenance of the Public Works
Department's GIS,

Reprasents the Public Works department in contract negotiations for enginecring
servlces, construction conwract dispules, and inter-agency agresments,

Appears as experl witness when ity s included in litigaiion involving engineering
related matters.

Develops and recommends a 10-yesr capltal Improvement program of Public Works
projecis, and provides project management for Cilywide capital improvement projects
as directed,

Confers with the public and representatives of other agencies in the Interpretation of
department policy. Makes formal prasentations of propesed Public Works projects to
the City Council, property owners, homeowrier graups and business / merchants
assoclatlons { groups.

Directs the establishment and administration of asscssmant districts.

Directs the preparation of annual budgel far the Engineering Division. Researches
exisling and new sources of revenue and assures compliance wilh requirements for
their disbursement, Reviews operational statislics, rate ordinances, and construction



costs and rocommends appropriste adjustments.

Supervises employees in the Public Werks Engineering Division. Reviews and
evaluates employaes' job performance, and recommends appraprlate parsonnel action.

Assumes responsibility for ensuring the dutles of this position are performed in a safe,
ellictent and effective manner. Performs other relaled dulies as asslgned.

MINIMUM REQUIREMENTS

KNOWLEDGES, SKILLS, ABILITIES

Knowledge of Federal, State and Local Laws peraining to Civil Engineering and
Construciion contracting.

Knowledge of Geographic Information Systemns (GIS).

Knowledge of the arindples and precadures of civil engineering.
Knowledge of the principles and procedures of cost estimation.

Knowledge of the principies of organization, administrallon and supervision.
Ability to communicate affectively in English.

Ability 1o deal effectively wilh all levels of employees and the public.

Ability to effectively supervise subordinates.

Abllity 1o establish and maintain smooth and effective work relationships.
Ability 1o foster a leamwark environment.

Ability 1o lead, coach, instruct and motivate employees.

Ability to provide clear work instruction.,

Ability lo read, write and comprehend directions In English.,

Ability to raview and evaluatle employees' job performance,

OTHER CHARACTERISTICS

Willlngnass to plan, iniliaie, recommend and carry oul acllons as required.
Willingness to work overtime as requested.

Willingness to assume respensibility for maintaining a safe working environment,

EXPERIENCE

Ten years of professional Civil Engineering experianca, five yoars of which must have
included responsibility for planning and directing complex municlpal civil enginaering
projects; and a minimum of five years of recont and relevant administrative and
supervisory experence managing & large, comprehensive engineering operation.

EDUCATION/TRAINING
Bachelor's dagrea in Civil Engincering or a related field,

LICENSE/REGISTRATIONS

Valid California Class C driver's licensa.

Ragistration as a Civil Engineer with the California State Board of Ragistration for Civil
and Professlonal Enginears.

NOTES
There is no recognized equivalent for regist-ation as a Civil Engineer with the California
Siate Board of Registration for Civil and Professional Engineers.
1
FLSA DESIGNATION
Cily Enginecr - Exempt



Mew Saries Specification
Previously Approved by Commission 12/91
Approved by Commission 10/08 Glendals, California

CIVIL ENGINEER SERIES

Civil Engineer |

Civil Engineer Il

Saniar Civil Engineer
Principal Civil Engineer

DEFINITION: Under general direction, these classlfications gerform difficult or complex
professional engineering design work and supervise the work of a design or Inspeciion group
of the Public Warks or Public Services Livision.

ESSENTIAL DUTIES - &l casslficalions may perform the following essentisl dutlas:

Manages a major project involving preparation and supervision of deslgns, specifications,
plans estimates and reports iInvolved in the construction and operation of a vida variaty of
civil engineering work such as storm dralng, sanitary sewors, streels and highways,
slructures, buildings or water utilily systems,

Reviews and supervises checking of plans, specifications and computations submilted in
connaction with applicatons for hullding parmits for new structures and alterations of
structures for conformance with the building code, for struciural safety, fire hazards, exits and
other maltlers governad by municipal ordinances, and approves or disapproves applications
for building permits,

Supervises anc assists in checking plans, specifications and computations submitted in
connestion with applications for private development.

Confers with architects, contracters, bullders and general public as to the requirements and
resliclions of the building code, and performs inspections to ensure compliance.,

Prepares oroject feasibllity studies and work related technical research, reporis and
corresnondonce.

Supervises employees of a lower classification in assigned engineering tasks, Assumes
personal respensibility for ensuring the dutles of the positien are performed in a safe, efficient
manner.

May have the opportunity to participate in related divislonal cross-training efforts.
Experience and qualifications gained in this cross fraining may apply lowards promotional
ogporunities and {ransfers,

Assumes responsibility for ensuring {he duves of this position are performed In a safe,
afficient manner.

Performs other related dulles as requirad.



MINIMUM REQUIREMENTS:

KNOWLEDGES, SKILLS & ABILITIES

Knowledge of civil engineering.

Skill in making independent judgments and decisions based on standard policy or procadure.
Abllity to analyze information.

Ability to develap necessary skills from on-the-job lralning and meet the standards of
parformance for the classification by the end of the probationary period.

Abllity to effectively interact with, negotlale with and educate architects, confraciors, buildings
and the general public.

Ability to enforce Cily code requirements while not arousing undue hostility.

Ahilily ta establish smooth working relationships, resolve inferpersonal conflicis and foster a
teamwork environment.

Ability le lead, coach, instruct and motivate employees.

Ability lo maintain a strong customer service arientation in concert with regulatory
responsibilities,

Anility to read, wrile, communicale effectively and comprehend directions in English,

OTHER CHARACTERISTICS

Willingness to work ovarlime as requested.

Willingness to assume responsibliity fer maintaining a safe working environment.
Willingness to initiale. recommend and carry out personnel actions.

EXPERIENCE
Varies with classfications.

EDUCATION/TRAINING
Bachelor's degree in Civil Engineering or a relatad field,

LICENSES

Valid Califernia Class C driver's license,

Registration as a Chl Engineer with the California Stale Board of Registration for Civil and
Profassional Engineers.

NOTE

An equivalent combination of experience, education andfor training may substitute for the
listed minimum expearience requirements. There is no recegnized equivalent for Reglstration
as a Givil Engineer with the California State Board of Registration,

CIVIL ENGINEER |

Additional Requirements: Two years professlonal engineering experience in Givil
Engineering work, including ene year in the oplion applied,

CIVIL ENGINEER Il

Distinguishing Characteristics: This mid-management position is esponsible for oversight
and supervision of significant engineering praejects.

Additional Requirements: Four years professional engineerng expericnae in Civil
Engineering work, including tvo years in the oplion applicd.



SENIOR CIVIL ENGINEER

Distinguishing Charactaristics: This management posilion Is responsible for preparing or
assisting in the preparation of new regulations, recommending revisions of exisling
regulations, preparing or assisting in the preparation of the section budget, and directing field
survey personnel,

Additional Requiraments: Six years progressively responsible profassional civil
engineering experlenca, including three years in a responsible supervisory capacily in the
option applied.

PRINCIPAL CIVIL ENGINEER

Distinguishing Characteristics: This management posifion coordinates or supervises
major functions of 2 section in the Public Works or Public Services Divisions, direct budget
preparation for capltal imprevement projects/programs, represenl the Seclien! Division in
inter-zgency meetings and negotialions, attend Planning Commigsion and Zoning hearings,
datarmines requirements for subdivisions, excavalion permits, bonds and insurance,
supervise analysis and reports on construction cests, procedures, bids, and contracts,
supervise preparation of reports required by Federal, Siate, and Ceunty agencics, research
new and exisling sources of County ,Stale and Federal funds and prepares applications,
appears as expert wilnegs involving litigatien’s on enginecring- related matters, and oversee
preparalion and revision of maps, sectional sheets, sewer records, and the storage and filing
of various records and project files. Positions at this level may assume duties of City
Engineer during hisfher absence.

Additlonal Reguirements: Knowledge of principles of organization and supervision, Ability
to communlcate effectively with other agencies, Knowledge of Federal, Stata and local laws
affecting street and highway construction and contracts. Eight years professional experlance
in ¢ivil cnoineering including four years In a responsiole supervisory capacity in the oplion
applied,

FLSA DESIGNATION

Civil Engineer |- Non Exampt
Civil Engineer |l - Exempt
Senlor Civil Engincer - Exempt
Principal Clvil Engineer - Exempt



New Series Specification
Praviously Approved 1/86
Apzroved by Commission 5/92 Glendale, California

CIVIL ENGINEERING SERIES

o Civil Engineering Assistant
o Clvil Engincering Associate

DEFINITION: Classifications in this occupational sarins perform professional engineering
work in cannection with & varioty of civil engineering projects.

ESSENTIAL DUTIES - All classifications in this serles may perform the following essential
dufios:

Assist in the preparation of plans, specifications, estimales, and roporis involved in he
canstruction and operation of a wide varicty of civil engineering work such as storm drains,
sanitary scwers, street and highways, structures, buildings, or water utility systems,

Checks hydraulics, structure, mcchanics, and strength of materals and surveying
calculations. Checks, analyzes, reduces and applies survey, hydregraphle, lopographic,
and other ficld data and transfers lo maps, profiles, cross sections, graphs, and othor
compilatlen farme. Reviews legal descriptions, easemants, and coniract docurnents for
completeness and acauracy.

Chacks plans, specifications, and computallans submiited in connection with applications
for building permits for new structures and allerations of structures for conformance with
the building code, for structural safety, fire hazards, exits, and other matlers governed by
municipal ordinances.

Prepares enviranmenial assessment reporl and project impact plan for various
improvement projects,

Checks suadivision maps, improvermnent plans and grading plans for hillside siles and
building permits,

Prepares documents and processes streel vacations, encroachment pennits, and
assessment districts,

Prepares rale studics and keeps records of the sanitary sewer system.

Crives venicle to make field inspectlons of construction projects to manilor compliance with
slans and City slandards.

Rasponds to customer/resident Inquirles ragarding building regulations or refars lo the
proger channel.

Assumas responsibility for ensuring the dities of the positon are performed in a sale
efficient manner,



Performs other ralaled Gulies as assigned.

MINIMUM REQUIREMENTS:

SKILLS, KNOWLEDGE, AND ABILITY

Knowledge of building codes, slructural safety practices and procedures.
Knowledge of camputer and computer-aided design and drafting,
Knowledge of computer and computer-aided deslgn and drafing.
Knowladge of environmental lssues associated with division projects.
Knowlsdge of anvironmental issues associaled with division projecis.
Knowledge of hydraulics, strictural, mechanics, and strength of materials.
Knowladge of hydraulics, structural, mechanics, and strength of materials.
Knowledge of surveying lechniques,

Knowledge of surveying techniques.

Ability to draw preliminary skelches and drawings.

Ability 1o Interact with other divisions or saction employees 1o obtain information nacessary
for design and project specifications,

Ability 1o interact with the public providing proper customer service.

OTHER CHARACTERISTICS
Willingness to work overtime as requested.
Willingness to assume responsibilily for maintaining a safe working environment.

EXPERIENCE
Varles with classification.

EDUCATION/TRAINING
Bachelor's Degree in Civil Engineering or certificate as an Englneer-In-Training from the
State of California.

LICENSES
Valid California Class C driver's licenss,

CIVIL ENGINEERING ASSISTANT

Distinguishing Characteristics: Under  supervision, performs  beginning level of
professional civil engineering work.,

CIVIL ENGINEERING ASSOCIATE

Distinguishing Characteristics: Under direction, this supervisary posilion performs
maderately difficult professional angineering worl in connection with a wide variety of civil
engineering projects. Responsible for the managing of & project or projects including the
leading and supsrvision of icchnicians and englneers connected to the projecl. Reviews
proposcd projects 1o determine the scope and preliminary project costs, Prepares plans to
provide conceplion of praject and provide criteria for field inspection and final astimates.
Reviews and evaluales employee job performance and recommends personne! aclicns,
Trains subordinates in a variely of tasks. Prepares packages for City Council relative to
prapased projects. Additional requirements: I'wo years of professional civil engineering
axperisncag,

FLSA Designation
Civil Engineering Asglstant - Non Exempt
Civil Engineering Associate - Non Exempt




New Series Speclflcation
Aoproved by Caommission 04/04 Glendale, California

ENVIRONMENTAL PROGRAN MANAGEMENT SERIES

o Environmental Program Specialist

« Senior Environmental Program Specialist
»  Environmental Program Administrator

DEFINITION: Classifications in this serigs perform a variety of professional, technlcal
and Jor supervisory wark in maiters concerning the City's Landfill, Wastewater and
Storm Waler Systems and relaled grograms, Alse, manage or assist in managing the
activities of the Cily's wastewaler, siorm water, NPDES and landfill eperations, induding
maintenance, monitering and regulatery reporting.

ESSENTIAL FUNCTIONS:
All classifications in this series perform the following essential functions:

Gencrate correspondence and mandated reports to Federal, State and Local ragulatory
agencies. Reprasent and monitor the City's interesls when interacting with said
requlatory agencies.

Oversee and dlract enginecring consultants in landfill, starm water andior wastewater
related work.

Review and prepare annual user fee ! charge struciures.
Conduct ulility billing investigations and audils relaled 1o usa fees.

Review Interagency sewer { slorm waler connections to determine whether connections
are cantractually viahle,

Keep informed of all legislation, rules, regulations and laws affecting landfll, storm water
andior wastewater management, operalions and maintenance to ensure the City's
compliance therewith,

Administer waslewster / storm waier monitoring programs and contracts. Review and
track all manitoring data and take appropriaie action to comrect undesirable lrends.
Recommend and for direct remedial action relevant to waslewaler / slarm water
contract managament issues,

Prepare and / ar assist in the preparation and Implementaticn of a comprehensive
Community Gutreach Program related lo waste reduction, wastewaler andfor storm



water issues,
Assisl in the preparation and management of budget and the control of appropriated
funds to ensure thal expanditures are in compliance with the budgel,

Direct and Jor assist in the operation and maintenance of the City's landfills o ensurc
compliance with all laws and regulations. Coordinate activities of the Sanitation District
and City relative to Scholl Canyon Landfill.

Develop. implement and conduct various enviranmental monitoring programs. Cversce
Ihe compilation, review and track all monitering dala and recommend the appropriate
action lo correct undesirahble trands, Roecemmend and for direct any necassary remedial
action.

Prapare the Environmental Group budgel and conlrol apprepriated funds to assure that
expendilures are In compliance with the budget,

Supervises various landfill, storm water and waslewater management projects.
Recommend practical, alternative compliance and disposal methods.

May revlew and evaluate employees' job performance and may recommend
appropriale personnel aclion.

Assumes responsibility for ensuring the duties of the classification are performed in a
safe, cofficient manner.

Performs other relaled ¢uties as assigred.

MINIMUM REQUIREMENTS:

KNOWLEDGE, SKILLS, AND ABILITIES

Knowledoe of envirenmental issues relative to Inland water reclamation plants.
Knowledge of landfill gas collection and groundwater moniloring systems.
Knowledge of landfill management principles,

Knowledge of NPDES requirements.

Knowledge of storm waler and wastewater managemenl principles.
Knowledge of Supernvisary and Managament principles.

Knowledge of wastewater contract management princlples.

Knowledge of wasiewatsr legisiation and regulatory issues.

Knewledge of wastewater maintenance, operalions arnd monlloring systems.
Ahility 1o develop, plan, ¢reanize, and direct.

Aliility lo effectively supervise subordinates.

Ability to establish and maintaln effective werking relationships.

Ability o interpret and analyze daia.

Anility to interpret dala oblained from groundwater sampling, landfill gas sampling and



landfill gas readings.

Ability to lead, coach, instruct and motivale smployees.
Ability to provide clear work instruciion.

Ability lo read and interpret plans,

Ability to reed, wrile and comprehend directions in English,
Ability fo review and evaluate ermployees’ job parfarmance.

OTHER CHARACTERISTICS

Willingness to initiale, recommend and carry out sersonnel actions.

Willingness to work overlime as requesied,

Willingness to assume respansibility for maintaining a safe working environmant.

EXPERIENCE
Varies with Classification,

EDUCATIONTRAINING
Bachelor's degree in Engineering, Environmental Planning, Biology, Business
Administration, Public Administration or related field,

LICENSE
Valid dess C Calilornia driver’s license.

NOTE
An equivalent combination of exparience, ecucation anddor training may substitute for
the listed minimum requirements,

ENVIRONMENTAL PROGRAM SPECIALIST

Distinguishing Characteristics: Undar general supervision this mid-managsment
classificalion perfarms professional and technical work in mallers conceming the City's
storm water systems NPDES reguirements and related programs.

Additional Requirements: {hree (3) years recent wastewaler / slarm water system
management maintenance and operations, including storm water issues, regulatory
requirements and the NPDES Pragram.

SENIOR ENVIRONMENTAL PROGRAM SPECIALIST

Distinguishing Characteristics: This mid-management position excrcises
independent judgment under general superdslon while pedorming complex professional
and technical v/ork in mattors related to wastevater. Negotiates, reviews and reports on
wastewater contractual issues. Provides Oversight on the City's ewnership of the Los
Angeles ! Clendale Water Reclamation Plant.  Monilors and revisws wastowator
capltal and eperations and maintenance ¢harges relative to the Hyperion Water
Treztment system. Interpolates wastowater flow data used to determine treaiment and



disposal cosls,
Additional Requirements: Five years recant experience in wastewater mansgement,
mairtenance and operafions.

ENVIRONMENTAL PROGRAM ADMINISTRATOR

Distinguishing Characteristics: This management classification exercises consistent
discretion and independent judgment under parlodic or ganaral supervisien.
Administers and oversees (he eperations of the Environmenta! Technical Classification
Series and Environmental Program Specialist as It relatas fo the City's landfill(s),

storm water, NPDES, CMOM and related programs.

Additlonal Essential Duties:

Administers landfill gas and groundwater monitoring pregrams. Reviews and tracks all
monitoring data submitted by staff and 1akes appropriate action to correct undesirable
wrends. Coordinates and oversees repairs to landfill gas wells, lines, valves and probes.
Supervises various landfill management projects. Recommends practical, alternative
waste disposal methods, Coordinates activilles of the Sanitation Districts' operations of
the Schoall Canyon and Brand Park landfills with the Cily and assure a more active role
by the City with the operations of our landfill by the District. Directs the operation and
maintenance of storm water matters, including NPDES and the Capacily Management,
Cperation and Maintenance (CMOM) Program of the Sanitary Sewer System.
Recommends and directs remedial actlon,

Additional Requirements: Five (5) years of recent experlence in landfill, storm water
and wastewater maintenance and oparaticns and the NPDES program,

FLSA DESIGNATION
Environmental Program Speciallst - Exempt

Senior Enviranmental Program Specialist - Exempt
Environmental Program Administrator - Exempt




Revised Specification
Praviously Approved 10/98
Aoproved by Cammission 08/02 Glendale, California

PUBLIC WORKS MAINTENANCE SERVICES ADMINISTRATOR

DEFINITION: Under general direclion this managemant position exercises incependent
Judgment and management responsibility for the program of maintaining cily streets,
sewers, sidewalks, stree! trees, traffle signing and striping, parking meters, maintenance
and cusiogial care of public buildings and related facilitias.

ESSENTIAL DUTIES:

Supervises the malnlenance and rapair of streets, alleys, bridges. storm drainage
struciures, curbs, gutters, traffic markings, traffic signing, parking meters, sanitary
sewars and public buildings. Supervises the cleaning of streets and alleys, and planting
and maintenance of parkways and street trees. Supervises the custodial care of public
buildings. Develops recommendations for operational improvements that will result in
increased praduclivity and efficiency.

Inspects street condilions and werk in progress; makes recommendations for improved
methoos of work or for cerrecting unfavarable street conditions.

Checks ime and malerial used on jobs; prepares reporls of activities performed.
Collects, analyzes and interprots data for purposes of special studies and reporls,
Prepares and presents formal wrltten and oral reports.

Directs in-sarvice training programs in ihe Maintenance Sarvices Secllen. Reviews and
evaluates employaes’ job parformance, and recommends appropriate personnel action,
Selecls, develops, supervises, coaches, trains and motivates employees.

Deals regularly with the public, other cily divisions and agencies in handling requosts for
service by the Mainlanance Services Section.

Praparas, submits and exercises fiscal supervision over the Mainlenance Services
Section budget,

Recelves requests from all Division Heads, confers with them regarding any special
requirernents, reporls pregress and completion of work fo initiating division.

Assumes responsibility for ensuring the duties of this posltion are performed in a safe,
efficient, effaciive mannar,

May have epportunily to participate in relaled divisional cross-training efforts,
Experience and quallfications gained in this cross training may apply towards
promaolional opgortunilies and transfers.

Performs other related dutles as assigned



MINIMUM REQUIREMENTS:

KNOWLEDGES, SKILLS, ABILITIES

Knowledge of applicable safety rules, praclices and procedures.

Knowledge of NPRES, CMOM, Sewer WDR and related iles and regulafions.
Knowledge of principles and procedures of supervision.

Skill In applying common sense and logic in declslon making.

Ability to collect and analyze dala.

Ability to communicate effectively In Engllsh.

Abilily to deal wilh all levels of employees and the public,

Ability to elfectively supendise subordinales.

Ability to establish 2nd maintain smooth and effective working relationships.
Ability fa foster a teamuwork environment,

Ability 1o lead, coach, instruct and malivate employees.

Ability 1o organize, assign and schadule workload among employees.

Ability ta prepare comprehensive oral ané written reporis.

Ability to provide clear werk instruction.

Ability to read, write and comprehend directions in English.

Ability to review and evaluate smployees' job performance.

Ability to run a successful Maintenance Services Saclion within a given budget.

OTHER CHARACTERISTICS

Willingness to work necessary hours and limes to accomplish goals, ebjectives and
required lasks.,

Willingness to assume rasponsioility for maintaining a safe working environment.
Willingness fo initiate. recormmend and carry out personnel actions.

EXPERIENCE

Six years experience in streel maintenance, dasign, construction or general
malntenance work, at leasi three yeers of which shall have been in a responsible
supervisary position.

EDUCATION/TRAINING

Two years of college or alher formal fraining in civil engineering, business or public
administration, or other related fields. Addilional college work may be substituted for
the required experience on a year for year basis up to & maximum of lwo years,

LICENSE
Vzalid Californiz Class C drver's license.

NOTE
An equivalent combingtion of experience, cducation andfor training may substitute for
the listed minimum requirements.

FLSA D NATION
Public Works Mainlenancs Sorvices Administrator - Exempt



New Job Specification
Approvad by Commission 4/01 Giendala, Callfornia

ASSISTANT PUBLIC WORKS MAINTENANCE SERVICES ADMINISTRATOR

DEFINITION:

Under general direction of the Public Works Maintenanca Servicas Administrator this
managemenl pesitien exercisos management, technical, administrative and supervisary
responsibility for the Mainlenance Sarvices Section.

ESSENTIAL DUTIES:

Assists in managing, coordinating, planning and directing the acthvities related to
malntenance and repair of sireets, alleys, bridges, storm drainage struclures, curbs,
gutiers, traffic markings, Wraflic signing, narking meaters, sanitary sewers and public
buildings. Acts in the sbsence of the Maintenance Services Adminlstrator during histher
absancas.

Supervises the day-to-day aclivilies including cleaning of sirects and alleys, and
planting and maintenance of parkways and street trees, Supervises lhe custodial care
of public buildings.

Develops recommendations for aperational Imprevements that will result in increased
productivity and efficiency. Conducts analysis and prepares written repoerts for
submission 10 the Director of Public Works, City Manager and/or City Councll. Pregares
and presents formal written angd oral reports.

Inspects street conditions and worl in progress, Recommends and assists in the
development of improved methads of work and the correction of unfavorable siraeat
vonditions,

Checks time 2nd materizl used on jobs; prepares reporls of aclivities performed.
Collects, analyzes and irterprets data for purposes of special studies and reporls.

Directs in-service lraining programs in the Maintenance Services Section. Reviews and
evaluaies employees' job performance, and recommends appropriate persannel aclion.
Selects, develops, supervises, coaches, trains and motivates employees,

Deals regularly with the public, other city divisions and agencies in handling requests for
service by the Maintenance Services Section.

Assisls in tho development, implementation and monitoring of the Section budget.

Assumes responsibility for ensuring the dutles of this position are performed in a safe,
efficiant, effeclive manner.

Parforms ather related duties as assigned



MINIMUM REQUIREMENTS:

KNOWLEDGES, SKILLS, ABILITIES

Knowledge of applicable safety rules, practices and procedures.
Knowiedye of princlnles and procedures of supenvsion.

Skill in applying cemmon sense and logic in decision-making.

Ability to collect and analyze data.

Ability to communicate effectively in English.

Ability to deal with all levels of employees and the public.

Ability to effectively supervise subardinates.

Ability 10 establish and maintain smooth and effectiva warking relationships.
Abllity 1o foster 2 teamwork environment.

Ability fo lead, coach, insiruct and motivate employees.

Ability 1o organize, assign and schedule workload among employees.
Ability 1o prepare comprehensive oral and written reports.

Ability 1o provide clear work Instruction.

Ability o read, write and comprehend directions in English.

Ability fo review and evaluate employees' job performances,

Ability lo run a successful Maintenance Services Section within a glven budgst,

OTHER CHARAGTERISTICS

Willingness Lo work necessany hours and fimes to accomplish goals, objectives and
required tasks,

Willingness to assume responsibility for maintaining & safe working cnvironment.
Willingness to initale, recornmend and carry oul personnel actions,

EXPERIENCE

Six years experience in street maintenance, degign, constructlon or ganeral
malntenance work, at lcast three years of which shall have been in a responsibla
supervisory paaition.

EDUCATION/TRAINING

Two years of college ar other formal training in civil engineering, business or public
administration, or other related fields. Additional college wark may he subsiituled for
tha required experience on a year for year basis up to a maximum of two years,

LICENSE
Valid Calilfornia Class C driver's license.

NQTE
An equivalent combination of experience, education and/or training may substitute for
the listed minimum requirernents.

FLSA DESIGNATIO

Asgistant Public Werks Maintenance Services Administraler - Exempl



New Series Specification
Approved by Commission 11/02 Glendale, Califorma

WASTEWATER MAINTENANCE SERIES

¢ Wastewater Maintenance Trainee
Wastewater Maintenance Worker

Senior Wastewater Malntenance Worker
Wastewater Maintenance Crew Supervisor
Wastewatar Maintenance Supervisor
Wastawater NMaintanance Superintendent

Definition: Classifications in Ihis cccupational series perform maintenance and
inspeclion of sanitary sewers, sewer lift stafions, sewer manholes, drainage and
related structures. These classifications assist in the implementalion and
enforcement of relaled environmental policies.

Essential Functions: Al classifications in this oscupational saries may perform the
following essanlial funclions:

Inspects and cleans City wastewater lines and storm drain facilties by removing
manhele covers and using a variely of current industrial wastewater cleaning
equipment. Locales, excavales, shores and repairs broken wastewater and storm
drainpipes,

Opcrates, maintains and performs various lechnical repairs 1o Robotic Television
Inspeciion aquipment.

Operates and maintaing various Iifl statlon faciliies ihroughout the City, cleans all
wastewater and storm drainpipes, and removes any restriclions.  Participates in the
response ‘o Sanlary Sewer overflows. Sets flow meters, pH and sample meter
devices.

Keeps and maintains complete and accurate records of all work pedarmed and
specialized equipment used,

Mainlains ongoing program dealing with eradication of cockroachas, rats, mosquitoes
and other assorled vermin,

Assists in lhe implementation and enforcement of related environmental codes and
policies.

Uiilizes speclalized wastewater confined space safety equipment Including breathing
devices, gas detectors and safely hamesses. Properly places traffic baricades,
cones and delineafors in tratiic situations.



Assumes responsibility for ensuring that the dutles of this position are parfonmed in a
gafe, efficient manner.

Pcrfoms related duties as assigned,

MINIMUM REQUIREMENTS

KNOWLEDGE'S, SKILLS, & ABILITIES

Knowledge of applicable safaly rules, practices and procedures.

Knowledge of proper traffic control and delineallon procaduras.

Knowledge of methods, operafion and policies related o the National Pollutant
Discharge Elimination Sysiem (NPDES), Capacity Management Operation &
Maintenance (CMOM), and Standard Urban Storm Water Mitigation Plan {SUSMP)
regulations.

Skill al an aelementary level in reading wastewater and storm drain plans, blusprints
and proofs.

Mbility to read, write and comprehend directions in English.

Ability ta perform physical labor, sometimes in confined spaces. for extended perlods
of time.

Ability to foster a teamwork environment,

Ability to estanlish and maintain smooth and effective working relationships.

Abllity to deal direcily with customer complainis and resolve issues proficiently.

Ability to communlcate effectively in English.

Ability to develop necessary skills from on-the-Job training and meet the standards of
performance for the ¢assification by the end of the probatianary perlod andfor trainee
program.

Ability to complele necessary training and attain required cerlifications for the
classification by the end of the probationary period andfor trainee program.

Ability to keep accurate records.

OTHER CHARACTERISTICS

Willingniess to work overtime as requesied.

Willingness to azsume responsibility for maintaining a safe working environment.
Willingness fo commit, parficipate and comply with the terms and cenditions of &
trainee program, including classronm training on personal time.

EXPERIENCE
Varies wilh classificalion.

ERQUCATION/TRAINING
GCraduation frem blgh school or attainment of General Education Diploma (GED) or
Califarnia High School Proficiency Exam (CHSPE) cerlificate,

LICENSES
Valid California Class C driver's license, All positions require a Class B license within
six-months of appointment. Other cartifications vary with classification.



NOTE
An equivelent cembination of expericnce, education andfor training may substilute for
the listed minimum requirements.

WASTEWATER MAINTENANCE TRAINEE

Distingulshing Charactaristics:  Under direcl supervision, this classlfication
satisfactorily performs all work and learning assignments both on the job and in
required classroom instruction. Under direel supervision, performs semiskilied
maintanance of the city wastewater and related structures in order o develap
proficiency in all Tha work processes of the assignment as outlined in the traines
agreement. Some experience performing rouline labar tasks and/or maintenance.

WASTEWATER MAINTENANCE WORKER

Distinguishing Characteristics:  Under diract suparvislon, this classification
performs semiskilled and some skilled maintenance of the Clty wastewater and
related structures, May act as Scnior VWastewater Maintenance Worker in hisfher
absence,

Additional Requirements: One year gs a Waslewater Malntenance Trainee and
succassful completion of the Waslewater Maintenance Trainese Program, including
Cerlification of Completion of Vol | and Il of the United States Environmental
Prolection Agency (USEPA) Wastewater Maintenance  Correspondence
Training/Courses.

SENIOR WASTEWATER MAINTENANCE WORKER

Distinguishing Characteristics: Under direcl supervislon of a Wastewater
Maintenance Crew Sugervisor, this classification performs, frains and supervises the
shilled and semisklllcd malntenance of the City wastewater and related struclures.
May aclt as Wastewaler Maintchance Crew Superviser in histher absence.
Additlonal Requirements: Skill in reading simple bluaprinls, Ability 1o cffectively
supervise subordinates. Ability to provide clear work Instruction.  Ability t¢ instruct
and mofivate employess, Two years of experdence in performing skilled or
semiskilled wastewater maintenance work far a governmental erganization, including
operating various waslewaler cleaning and maintenance equipment, Lead worker
experience s deslrable. Certification as a Grade | Colleclion Systemn Maintenance
Technologist from the California Water Environmental Association (CWEA) is
raquired,

WASTEWATER MAINTENANCE CREW SUPERVISOR

Distinguishing Characteristics: Under direct supervision of Wastewater
Maintenance Supervisor, thiz classificalion supervises, traing and assists crews
performing malntenance of City wasiewatcr and relatec structures,

Additional Essential Functions: Assisis lhe Wastawatar Mainlenance Supervisor
in coordinating crew assignments, training, enforcing safely and environmeanial



regulations, maintains complete and accuraie records. Assist in the Investigation,
planning and implementation of wastewater maintenance and drainage projects,
Supervises and asslsts crows, performs all skilled tasks requlred In wastowater and
starm  drain maintenance, Operates  automotive and  \wastewater
maintenance/inspection cquipment, Keeps aceurate records, prepares reporls,
enforces proper safely procedures, and conduct tailgate safely mealings. May act &s
Wastewater Maintcnance Supervisor in hlshar absance.

Additional Requirements: Three years of experlence in perfarming skilled or
semiskillcd wastewater malntenance worl for a governmental organizalion, including
operaling various wastewaler cleaning and malntanance equipment, including one
year of lead worker expericnce.

WASTEWATER MAINTENANCE SUPERYISOR

Distinguishing Characteristlcs:  Under direct supervision of {he Waslewaler
Malntenance Superintendent, this mid-management position, supervises, lrains and
assists crews performing mainienance of City waslewaler and related struclures,
Additional Essential Functions: As direcled by the Waslewaler Maintenance
Suparintendent plans, organizes, directs, and evaluales the work of personnel
engaged In the cleaning, inspaction, and all related maintenance activities required to
maintain a safe and acceptzble wastewatsr and storm drain systems. Inveslgales,
plans and implemenis wastewater maintenance and ¢rainage projects in accordance
lo related environmental policies and reguiations. May assume the responsibilities of
the Wastowater Maintenance Superintendent in his absence. Reviaws and
evaluatas employee’s job performance and can effectively recommend and carry out
personnel actlon. Reviews and evaluates work methads, procedures, services and
preducts, monitor the effectiveness and  efficiency of all such maintenance
components within the waslewater maintenance services operalion.  Gonducts
preliminary investigation where damage te property or injury has occuned and
prepares rélatad reports.  Prepares time, malerlal and personnel estimates for
planned work and annual capital budgetary items. Analyzes equipment needs and
assigns equipment accordingly, mcluding writing specifications for the acquisition of
equipment. Monitars and maintains preduclion goals of the wastewater maintenance
crows, instructs and supervises methods and procedures, Trains and monilors crews
In environmental and safety procedires applicable to the wastewater and storm drain
mairntenance fiald. Keeps accurate records, prepares reports, enforces proper
safety procedures, and canducts safety meetings as required. Koeps abreast of new
lechnology, procedures and work methods in the wastewater and storm drain
maintenance fleld.

Additional Minimum Requirements: Knowledge of the principles of supervision.
Abllily to effectively supervise subordinates. Ability to provide clear work instruction.
Ability to lead, coach, instruct and motlvate empleyens. Skill in reading waslewater
and storm drain blueprints,  Some college level coursework in Engineering,
Environmental Health, Publle Admiristration or related field, with four yoars
experence in skillod wastewater work, including two years of recent supervisory
experience in the wastewater mairtenance field. Cerlification as a Grade |
Collection  System  Maintenance Technologist from the California  Water
Environmenta!l Associalion (CWEA) is desirable.



WASTEWATER MAINTENANCE SUPERINTENDENT

Distinguishing Characteristics: Under the dlrection of the Asslsiant Maintenance
Services Administrator, this upper management pesition supervises the maintenance
and inspaction of the City's wastewater and storm drain systems through proper
planning, imp'ementation and enforcement of related environmental pollcles and
requlations.

Essentlal Functions: Flars, organizes, ¢irects, and evaluaies tho werk of
personnel engaged in the ceaning, inspection, and &ll related malntenance aclivities
required to maintain a safe and acceptable wastewater and slorm drain systems,
Additional Essential Functions: Maintains appropriate records and dcvelops city
policies related lo the design and maintenance of waslewaler and storm draln
systems. Plans, develops, inslitutes and evaluales related programs, Reviews
propesed development plans and records to evaluata wastewater and storm drain
sysleam praposals In ralationshlp to deparimental pollcles, City ordinances and
regulations, Relieves the Administrator from a variety of administrative delail work
such a&s assignment and training of personnel, the handiing of unusual or difficult
complaints, the checking of time and materlals expended and the preparation of a
varicly of detailed reporls. Reviews and evalualos employee’s job performance and
can effeclively recommend and camry out oersonnel action. Reviews and evaluates
work methods, procedures, services and products, monitor the effectiveness and
efficiency of all such maintenance components within the wasiewater maintenance
services operation. Prepares and submits delailed wrilten budget reports anticipating
aguipment, materlala and personnel needs., FPrepares and manages wastawater
maintenance projects or contracts., Reviews wastewater and storm drain proposals
and makes approoriale recommendations.  Interacts with other Cily divisions,
contractors, regulatory agencies and civic organizations in the development of
vwastewster and storm drein related projecls. Meay essume the responsiblities of the
Assistant Mainlenance Services Administrator in his absence, Monitors ard
maintaing production goals of wastewaler maintcnance crews. Enfarces
anvirenmental and safaly procadures appliceble ta the wastawater and storm drain
maintenance field,

Additional Requirements: Knowledge and comprehension of current industry
lechnology, environmental requiremeants, and Industrial Safely Ordars as thay relata
to confined space, self-contained breathing apparatus and  atmospheric  flow
monitoring devices. Ability lo read wastewater and storm drain blueprints. Ability to
effeclively supervse subardinates.  Abilily 1o lead, coach, instruct and motivate
employees. Ability to provide clear work instruction. Ability to deal with all levels of
employeas and the public. Knowledge of computers and the applications pertinent o
general office work and in the field of wastewater and sionm drain mainlenanca,
Graduation from an accaredited college or university with a Associzste in Arts degree in
Englneering, Cnviranmental Health, Business Aéministration, Publle Administration or
related field, with five years experience in skilled wastewater work, including twa
years of recent supervisory experience in the waslewater maintenance field.



FLSA DESIGNATION

Waslewaler Maintenance Trainee - Non Exempl
Wastewater Maintenance Worker - Non Exempt

Senior Wastewaler Maintenance Worker - Non Exempt
Wastewater Maintenance Crew Supearvisos - Non Exempt
Wastewaler Maintechance Supervisor - Exermnpt
Waslewaler Maintenance Superiniendent - Exempt



