
 

 

 

 

 

 

  

APPENDIX V 

Internal Audit Records 

City of Glendale 
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SSMP Audit No.1- March 2012 

At the time of the first audit, Volume II of the plan, the appendices, was reviewed for 

documents that required revision or updating. The following are the actions to be taken 

as a result of that review: 

1. Appendix A- SSMP Organization 

a. Revise and update SSMP Development and Implementation Personnel. 

b. Replace Division Personnel  Roster dated 7/8/09 with the most updated 

version located at G:/Clerks/Radio Phones.xls 

2. Appendix B- Overflow Emergency Response Plan and Documentation 

a. Update and replace Agency Phone Numbers-p. 16. 

b. Replace SSO Field Worksheet with the most recent version 12/15/11. 

3. Appendix F- Excerpts of the Municipal Code of the City of Glendale, CA Related to 

FOG. 

a. Insert the FOG Ordinance, City ordinance no.5667 of August 18, 2009. 

4. Appendix G- Restaurant List for the City of Glendale, CA 

a. Insert working list from 2011-2012 annual restaurant run list. 

5. Appendix H- Sewer Trouble Spot Work List 

a. Add a memo to the appendix that refers the reviewer to: 

i. The storage location of the electronic master set of monthly work lists. 

ii. The set of the 12 most recent work lists located on the Crew 

Supervisor’s Office Door. 
iii. Three(3) years of program records maintained in the Wastewater 

Section office. 

6. Appendix K- Sewer Line Maintenance and Inspection Form 

a. Insert most recent revision of the form.(March 2010) 

7. Appendix L- Restaurant Run Documentation 

a. Add a memo to the appendix that refers the reviewer to: 

i. The complete set of field documents for the most recent annual 

restaurant runs maintained in the Wastewater Section Office. 



  

     

 

 

     

 

 

  

     

  

 

 

   

     

  

 

   

  

 

      

 

    

 

   

     

  

    

  

 

 

 

8. Appendix M-Chemical Root Control Spreadsheet 

a. Add a memo to the appendix that refers the reviewer to: 

i. The program history spreadsheets located at G:/1-

Wastewater/YYYY/Crew Supervisors and Superintendent 

Shared/document name.xls 

ii. The graphical history of treatment located in the conference area in the 

Wastewater Maintenance Shop. 

9. Appendix N-Infrastructure Repair Lists. 

a. Add a memo to the appendix that refers the reviewer to: 

i. The collection system repair history spreadsheets located at G:/1-

Wastewater/YYYY/Crew Supervisors and Superintendent 

Shared/document name.xls 

10.Appendix P- City Specific Training and Certification. 

a. Add a memo to the appendix that refers the reviewer to: 

i. Wastewater maintenance Section Crew Training and Certification 

Paths table located at location. 

ii. The confined space entry and rescue drill program records located in 

the Wastewater Maintenance Shop. 

11.Appendix Q- Operation and maintenance of Wastewater Collection Systems-Vol. I 

Introduction. 

a. Insert a Xerox copy of the introduction from Vol. I 

12.Appendix R- Sewer Pipe Inventory. 

a. Add a memo to the appendix that refers the reviewer to: 

i. Records of periodic inventories of sewer pipe repair materials 

maintained in the Wastewater Maintenance Shop Section office.. 



 

 

    

     

   

    

    

    

     

      

   

    

     

  

 

 

 

 

 

 

 

 

 

 

 

SSMP Self-Audit Worksheet #1 

Chapter 1: Prohibitions and Provisions – No changes needed 

Chapter 2: Goals and Organizational Structure – No changes needed 

Chapter3:  Overflow Emergency Response Plan – No changes needed 

Chapter4: Legal Authority – No changes needed 

Chapter 5: Fats, Oils, and Grease (FOG) Control Program – No changes needed 

Chapter 6: Operation and Maintenance Program – No changes needed 

Chapter 7: Design and Performance Provisions – No changes needed 

Chapter 8: System Evaluation and Capacity Assurance Plan – No changes needed 

Chapter 9: Monitoring, Measurement, and Program Modifications – No changes needed 

Chapter 10: SSMP Program Audits – No changes needed 

Chapter 11: Communication Program – No changes needed 



 


