
City of Glendale 
Community Development Department 
Design Review Staff Report – Single Family 
 

Meeting/Decision Date:  November 7, 2022 Address:  3804 Altura Avenue 

Review Authority: DRB ADR HPC CC APN:  5604-006-027  

Case Number:  PDR2208977 Applicant:  James Coane 

Prepared By:  Dennis Joe, Planner Owner:  Andy Konwinski 

 
Project Summary: 
The applicant is proposing to construct a 288 square-foot master bedroom, closet and bathroom addition at 
the front and side, and a 460 square-foot covered patio at the rear of an existing 1,450 square-foot, single-
family residence (constructed in 1958) on a property approximately 9,860 square-foot lot, located in the R1 
(FAR District II) Zone. 
 
Existing Property/Background 
 
The project site is a 9,860 square-foot corner lot located on the southwest corner of Altura Avenue and 
Boston Avenue.  The corner lot is irregularly shaped and has a gentle slope that descends towards the 
south.  The property is developed with an existing one-story, single-family residence and an attached garage 
that is accessed from Altura Avenue.   
 
Five indigenous trees (coastal live oaks) are located on or within 20 feet of the subject property.  Three are 
located within the public right-of-way and two off-site on adjacent parcels.  An Indigenous Tree Report by 
Javier Cabral Consulting Arborist (September 2, 2022) was prepared to provide an analysis of the trees, 
existing site plan, proposed site plan, and the surrounding landscape.  The report recognized that a single 
coast live oak trees will have its canopy encroached by the project.  The impact is expected to be moderate 
and the tree is expected to survive in its current condition.  General tree protection measures were 
recommended, such as, placement of a protective barrier or temporary fencing before project demolition that 
is not to be removed until construction phases requiring heavy equipment with tires and/or tracks are no 
longer required. The Urban Forester concurred with the Indigenous Tree Report’s finding and required an 
approval of an Indigenous Tree Ordinance Permit prior to issuance of a building permit.  In addition, the 
property does not appear to be eligible for listing at the federal, state, or local level and is therefore not a 
historic resource under the California Environmental Quality Act (CEQA). 
 
 
Staff Recommendation 

  Approve        Approve with Conditions       Return for Redesign       Deny 
______________________________________________________________________________ 
 
Last Date Reviewed / Decision 

  First time submittal for final review.   
  Other:       

 
Zone:  R1 FAR District:  II     
Although this design review does not convey final zoning approval, the project has been reviewed for 
consistency with the applicable Codes and no inconsistencies have been identified. 
 
Active/Pending Permits and Approvals   

  None    
  Other:        

 
CEQA Status:   
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  The project is exempt from CEQA review as a Class 1 “Existing Facilities” exemption pursuant to Section  
      15301 of the State CEQA Guidelines because additions to the single-family will not result in an increase 
of more than 50 percent of the building. 

  The project is exempt from CEQA review as a Class 3 “New Construction or Conversion of Small  
      Structures” exemption pursuant to Section 15303 of the State CEQA Guidelines because      . 

  Other:        
 
Site Slope and Grading 

  None proposed 
  Less than 50% current average slope and less than 1500 cubic yards of earth movement (cut  

      and/or fill); no additional review required. 
  1500 cubic yards or greater of earth movement: 

             
  50% or greater current average slope: 

             
 
Comparison of Neighborhood Survey:   

 
DESIGN ANALYSIS 
______________________________________________________________________________ 
Site Planning  
Are the following items satisfactory and compatible with the project site and surrounding area? 
 

Building Location 
 yes      n/a     no 

 
If “no” select from below and explain: 
  ☐Setbacks of buildings on site 
 ☐Prevailing setbacks on the street 
 ☐Building and decks follow topography 

 
Garage Location and Driveway 

 yes      n/a     no 
 
If “no” select from below and explain: 
 ☐Predominant pattern on block 
 ☐Compatible with primary structure 
 ☐Permeable paving material 
 ☐Decorative paving 
      

 
Landscape Design 

 yes      n/a     no 
 
If “no” select from below and explain: 
 ☐Complementary to building design 
 ☐Maintains existing trees when possible 
 ☐Maximizes permeable surfaces 

 Average of Properties 
within 300 linear feet of 

subject property 

Range of Properties 
within 300 linear feet of 

subject property 

Subject Property 
Proposal 

Lot size 9,069 sq. ft. 5,657 sq. ft. - 20,994 sq. ft. 9,069 sq. ft. 
Setback 39-feet 19-feet - 200-feet 26-feet 
House size 1,450 sq. ft. 828 sq. ft. - 2,305 sq. ft. 1,738 sq. ft. 
Floor Area Ratio 0.19 0.07 - 0.30 0.18 
Number of stories 1-primarily story 1 & 2-story 1-story 
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 ☐Appropriately sized and located 
      

 
Walls and Fences 

 yes      n/a     no     
 
If “no” select from below and explain: 
 ☐Appropriate style/color/material 
 ☐Perimeter walls treated at both sides  
 ☐Retaining walls minimized 
 ☐Appropriately sized and located 
 

Determination of Compatibility: Site Planning 
 
The proposed site planning is appropriate, as modified by any proposed conditions, to the site and its 
surroundings for the following reasons:
 

• The proposed project will be sited along the western and southern interior yards and will not change 
the street front or street side setback pattern of the neighborhood 

• The site planning of the proposed project will generally follow the shape of the lot and does not 
significantly alter the site planning of the lot. 

• The addition will be will extend the building's street side facade property along street side and will be 
set back 12-feet from the street side property line, and 40-feet and 6-feet from the western and 
southern interior property lines. 

 
______________________________________________________________________________ 
Massing and Scale 
Are the following items satisfactory and compatible with the project site and surrounding area? 
 

Building Relates to its Surrounding Context 
 yes      n/a     no     

 
If “no” select from below and explain: 
 ☐Appropriate proportions and transitions 
 ☐Relates to predominant pattern 
 ☐Impact of larger building minimized 
      
 
Building Relates to Existing Topography 

 yes      n/a     no     
 
If “no” select from below and explain: 
 ☐Form and profile follow topography 
 ☐Alteration of existing land form minimized 
 ☐Retaining walls terrace with slope 
  

 
Consistent Architectural Concept 

 yes      n/a     no     
 
If “no” select from below and explain: 
 Concept governs massing and height 
. 

 
Scale and Proportion 

 yes      n/a     no     
 
If “no” select from below and explain: 
 ☐Scale and proportion fit context 
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 ☐Articulation avoids overbearing forms 
 ☐Appropriate solid/void relationships 
 ☐Entry and major features well located 
 ☐Avoids sense of monumentality 
  
 
Roof Forms 

 yes      n/a     no     
 
If “no” select from below and explain: 
 ☐Roof reinforces design concept 
 ☐Configuration appropriate to context 
       
 

Determination of Compatibility: Mass and Scale 
 
The proposed massing and scale are appropriate, as modified by any proposed conditions, to the site and its 
surroundings for the following reasons:
 

• The massing of the project will be compatible with the house and nearby dwellings in terms of mass 
and scale.  The minor one-story addition continues the ridge height of the building and will not alter 
its massing as viewed from Altura Avenue. 

• The proportions of the rear patio cover fits well with massing configuration of the existing dwelling, 
and will not project above the existing height of the building.   

• The existing dwelling is designed in the Ranch style with low-pitched hipped roofs, stucco siding, 
and red brick and board and batten finish materials at the front entry.  The improvements to the 
building replicate the overall massing concept of the existing building. 
 

_________________________________________________________________________ 
Design and Detailing 
Are the following items satisfactory and compatible with the project site and surrounding area? 
 

Overall Design and Detailing 
 yes      n/a     no     

 
Entryway  

 yes      n/a     no     
 

If “no” select from below and explain: 
 ☐Well integrated into design 
 ☐Avoids sense of monumentality 
 ☐Design provides appropriate focal point 
 ☐Doors appropriate to design 
      

 
Windows  

 yes      n/a     no     
 
If “no” select from below and explain: 
 ☐Appropriate to overall design 
 ☐Placement appropriate to style 
 ☐Recessed in wall, when appropriate 
     

 
Privacy  

 yes      n/a     no     
 
If “no” select from below and explain: 
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 ☐Consideration of views from “public” rooms and balconies/decks 
 ☐Avoid windows facing adjacent windows 
      
 
Finish Materials and Color 

 yes      n/a     no     
 
If “no” select from below and explain: 
 ☐ Textures and colors reinforce design 
 ☒ High-quality, especially facing the street 
 ☐Respect articulation and façade hierarchy 
 ☐Wrap corners and terminate appropriately 
 ☐Natural colors used in hillside areas 
The 288 square-foot master bedroom at the front and side will be finished with complementary materials, 
such as, stucco siding, concrete roofing tile and wooden fascia.   
 
The north elevation (facing Altura Avenue) indicates the existing recessed front entry and adjacent 
kitchen volume with the bay window are finished with existing stucco.  However, photographs of the 
existing property show a combination of board and batten and brick siding at these respective volumes.  
A condition has been added to maintain/or return the board and batten and brick siding materials at 
these areas to maintain the high-quality design and detailing facing the street. 
 
Paving Materials 

 yes      n/a     no     
 
If “no” select from below and explain: 
 ☒Decorative material at entries/driveways 
 ☐Permeable paving when possible 
 ☐Material and color related to design 
      
 
Equipment, Trash, and Drainage 

 yes      n/a     no     
 
If “no” select from below and explain: 
 ☐Equipment screened and well located 
 ☐Trash storage out of public view 
 ☐Downspouts appropriately located 
 ☐Vents, utility connections integrated with design, avoid primary facades 
      

 
Ancillary Structures 

 yes      n/a     no     
 
If “no” select from below and explain: 
 ☐Design consistent with primary structure 
 ☐Design and materials of gates complement primary structure 
 
 
 

Determination of Compatibility: Design and Detailing 
 
The proposed design and detailing are appropriate, as modified by any proposed conditions, to the site and 
its surroundings for the following reasons:
 

• The project incorporates design details that are complementary to the existing style of the single-
family dwelling, such as a stucco, asphalt shingles, and wooden fascia.  However, a condition has 
been added to maintain/or return the board and batten and brick siding materials at recessed entry 
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and adjacent kitchen volume on the north elevation to maintain the high-quality design and detailing 
facing the street. 

• Recessed casement windows are provided at the addition and portions of the existing house.  The 
new windows complement the existing style, placement, operation and pattern of the exiting dwelling.   

______________________________________________________________________________ 
Recommendation / Draft Record of Decision   
Based on the above analysis, staff recommends approval of the project with conditions, as 
follow: 
 
 Conditions 

1. The existing board and batten and brick siding materials at recessed entry and adjacent kitchen 
volume on the north elevation (as shown on Exhibit 3, Photos) to maintain the high-quality design and 
detailing facing the street. 
 

______________________________________________________________________________ 
Attachments 
 
1. Location Map 
2. Neighborhood Survey and Photographs 
3. Reduced Plans 
4. Arborist Report (prepared by Javier Cabral Consulting Arborist, dated September 2, 2022) with Urban 

Forester’s comment attached. 
 
 
  





SURVEY LIST

Property Address Lot Size House Size Floor Area Ratio Number of Stories

1 3829 Lirio Lane 9,345 1,601 17% 1

2 3817 Altura Ave 8,499 1,733 20% 1

3 4311 Boston Ave 6,834 1,762 26% 1

4 4305 Boston Ave 7,274 1,781 24% 1

5 4303 Boston Ave 7,394 1,137 15% 1

6 3760 Altura Ave 8,437 2,046 24% 1

7 3750 Altura Ave 7,336 1,470 20% 1

8 3744 Altura Ave 7,517 1,497 20% 1

9 3736 Altura Ave 6,429 1,511 23% 1

10 4244 Boston Ave 7,396 2,210 30% 1

11 4238 Boston Ave 8,120 1,253 15% 1

12 4234 Boston Ave 8,067 1,283 16% 1

13 4230 Boston Ave 20,994 1,484 7% 1

14 4228 Boston Ave 10,162 1,645 16% 1

15 4222 Boston Ave 13,678 1,458 11% 1

16 3824 Altura Ave 8,954 2,077 23% 1

17 3818 Altura Ave 9,747 1,440 15% 1

18 3810 Altura Ave 11,291 2,305 20% 1

19 3804 Altura Ave 9,728 1,450 15% 1

20 4235 Boston Ave 9,231 1,555 17% 1

21 4227 Boston Ave 9,937 1,409 14% 1

22 4223 Boston Ave 6,915 1,674 24% 1

23 4217 Boston Ave 5,657 828 15% 1

24 3855 Mayfield Ave 7,628 1,004 13% 1

25 3849 Mayfield Ave 6,776 1,341 20% 1

26 3845 Mayfield Ave 6,888 1,331 19% 1

27 3839 Mayfield Ave 7,109 1,369 19% 1

28 3831 Mayfield Ave 9,836 1,279 13% 1

29 3829 Mayfield Ave 9,603 2,583 27% 2

30 3827 Mayfield Ave 6,473 1,422 22% 1

31 3817 Mayfield Ave 6,955 1,678 24% 2
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ARCHITECT / APPLICANT

CALCULATIONS 

1. THE GOVERNING CODES FOR THIS PROJECT ARE THE 2019 CALIFORNIA RESIDENTIAL (CRC), BUILDING (CBC) ELECTRICAL

(CEC), MECHANICAL (CMC),  PLUMBING (CPC), FIRE (CFC),CA GREEN BUILDING STANDARDS CODE AND CA ENERGY CODE

INCLUDING THE 2020 GLENDALE BUILDING AND SAFETY CODE.

2. THE STRUCTURAL DESIGN OF THIS PROJECT SHALL COMPLY WITH THE REQUIREMENTS OF THE 2019 CALIFORNIA BUILDING

CODE (CBC) AND ENGINEERING PRINCIPLES.

3. SEPARATE APPLICATIONS AND PERMITS ARE REQUIRED FOR:

(a) FIRE SPRINKLER SYSTEMS, (b) ELECTRICAL METER, (c) MECHANICAL UNIT/WATER HEATER, (d) DEMOLITION OF EXISTING

STRUCTURES

4. SEPARATE PERMIT SHALL BE OBTAINED FROM THE CITY PUBLIC WORKS DEPARTMENT PRIOR TO PLACEMENT OF ANY

CONSTRUCTION MATERIALS OR EQUIPMENT IN THE PUBLIC WAY.

5. ALL WORK SHALL CONFORM TO ALL REQUIREMENTS OF STATE OF CALIFORNIA TITLE 24 REGARDLESS OF THE INFORMATION

INDICATED ON THESE PLANS. IT IS THE RESPONSIBILITY OF THE INDIVIDUAL SUPERVISING THE CONSTRUCTION TO ENSURE

THAT THE WORK IS DONE IN ACCORDANCE WITH CODE REQUIREMENTS PRIOR TO REQUESTING INSPECTION.

6. SEDIMENTS AND OTHER MATERIALS MAY NOT BE TRACKED FROM THE SITE BY VEHICLE TRAFFIC. THE CONSTRUCTION

ENTRANCE ROADWAYS MUST BE STABILIZED SO AS TO INHIBIT SEDIMENTS FROM BEING DEPOSITED INTO THE PUBLIC WAY.

ACCIDENTAL DEPOSITIONS MUST BE SWEPT UP IMMEDIATELY AND MAY NOT BE WASHED DOWN BY RAIN OR OTHER MEANS.

STOCKPILES OF EARTH AND OTHER CONSTRUCTION RELATED MATERIALS MUST BE PROTECTED FROM BEING TRANSPORTED

FROM THE SITE BY THE FORCES OF WIND OR WATER. TRASH AND CONSTRUCTION RELATED SOLID WASTES MUST BE

DEPOSITED INTO A COVERED RECEPTACLE TO PREVENT CONTAMINATION OF RAINWATER AND DISPERSAL BY WIND. FUELS,

OILS, SOLVENTS, AND OTHER MATERIAL TOXIC MATERIALS MUST BE STORED IN ACCORDANCE WITH THEIR LISTING AND ARE

NOT TO CONTAMINATE THE SOIL AND SURFACE WATERS. ALL APPROVED STORAGE CONTAINERS ARE TO BE PROTECTED

FROM THE WEATHER. SPILLS MUST BE CLEANED UP IMMEDIATELY AND DISPOSED OF IN A PROPER MANNER. SPILLS MAY NOT

BE WASHED INTO DRAINAGE SYSTEM.

7. THE ISSUANCE OF A PERMIT SHALL NOT PREVENT THE BUILDING OFFICIAL FROM REQUIRING THE CORRECTION OF ERRORS

ON THESE PLANS OR FROM PREVENTING ANY VIOLATION OF THE CODES ADOPTED BY THE CITY, RELEVANT LAWS,

ORDINANCES, RULES, AND/OR OBLIGATIONS.

8. CALL DIG ALERT PRIOR TO ANY GROUND WORK OR EXCAVATION.

9. THE APPROVAL OF PLANS AND SPECIFICATIONS DOES NOT PERMIT THE VIOLATION OF ANY SECTION OF THE BUILDING CODE

OR OTHER CITY ORDINANCE OR STATE LAW.

10. THE CONTRACTOR MUST PROVIDE PUBLIC PROTECTION IN ACCORDANCE WITH CBC SECTION 3306.1 FOR WORK ON ANY

BUILDING AND STRUCTURE ADJACENT TO THE PUBLIC WAY.

11. ALL DOORS AND WINDOWS SHALL MEET CITY OF GLENDALE'S SECURITY ORDINANCE

12. THERE ARE NO OAK, BAY, OR SYCAMORE TREES WITHIN TWENTY (20) FEET OF THE SITE.

13. RETAINING WALLS, POOLS, SPAS, JACUZZIS, FENCES, AND PATIO COVERS REQUIRE SEPARATE PERMIT.

14. NO NEW ROOFTOP EQUIPMENT PERMITTED IN THIS ZONE.
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T1 TITLE SHEET

EX1.1 EXISTING SITE PLAN

EX2.1 EXISTING FLOOR PLAN

D2.1             DEMOLITION PLAN

EX4.1 EXISTING ROOF PLAN

EX6.1 EXISTING ELEVATIONS

A1.1 PROPOSED SITE PLAN

A1.2             NEIGHBORING PROPERTIES

A2.1 PROPOSED FLOOR PLAN

A4.1 PROPOSED ROOF PLAN

A5.1 BUILDING SECTIONS

A6.1 PROPOSED ELEVATIONS

A6.2 PROPOSED ELEVATIONS

A6.3 PROPOSED ELEVATIONS

A6.4 PROPOSED ELEVATIONS

A8.1 DOOR AND WINDOW SCHEDULE

· FIRST FLOOR ADDITION OF 288 SF; 161 SF OF INTERIOR REMODEL

· NEW 330 SF COVERED PATIO/ DECK

· NEW 396 SF OPEN DECK

PROPOSED ADDITION AND INTERIOR REMODEL TO SINGLE

FAMILY RESIDENCE

PRIVATE RESIDENCE

3804 ALTURA AVE

GLENDALE, CA 91214

YEAR SFD BUILT

FIRE DEPARTMENT NOTES

ADDITIONAL NOTESABBREVIATIONS

1. APPROVED ADDRESS NUMBERS, BUILDING NUMBERS OR APPROVED BUILDING IDENTIFICATION SHALL BE PLACED IN A

POSITION THAT IS PLAINLY LEGIBLE AND VISIBLE FROM THE STREET, ROAD, ALLEY, AND WALKWAYS GIVING ACCESS TO AND

WITHIN THE PROPERTY. THESE NUMBERS SHALL CONTRAST WITH THEIR BACKGROUND. ADDRESS NUMBERS SHALL BE

ARABIC NUMERALS OR ALPHABET LETTERS. NUMBERS SHALL BE A MINIMUM OF 4 INCHES (102 MM) HIGH WITH A MINIMUM

STROKE WIDTH OF 0.5 INCH (12.7 MM) AND SHALL BE ILLUMINATED IN AN APPROVED MANNER (IF NUMBERS ARE ON THE

EXTERIOR). NUMBER HEIGHT AND STROKE WIDTH SHALL BE INCREASED AS NEEDED FOR LEGIBILITY BASED ON VISIBILITY

DISTANCE.

2. FIRE SPRINKLERS: PROVIDE A COMPLETE AUTOMATIC FIRE SPRINKLER SYSTEM THROUGHOUT THE STRUCTURE INSTALLED IN

ACCORDANCE WITH THE RECOMMENDATIONS OF NFPA 13D AND THE REQUIREMENTS OF THE GLENDALE FIRE DEPARTMENT.

FIRE SPRINKLER PLANS SHALL BE SUBMITTED WITHIN 30 DAYS OF ISSUANCE OF THE BUILDING PERMIT.

3. SMOKE DETECTORS: SMOKE DETECTORS SHALL BE WIRED TO THE BUIDLING ELECTRICAL SYSTEM, BE EQUIPPED WITH

BATTERY BACKUP, AND EMIT A SIGNAL WHEN BATTERIES ARE LOW. SMOKE ALARMS SHALL BE INTERCONNECTED, SO THAT

THE ACTIVATION OF ONE ALARM WILL ACTIVATE ALL OTHER ALARMS.

4. CARBON MONOXIDE DETECTORS: SHALL BE INSTALLED OUTSIDE OF EACH SEPARATE DWELLING UNIT SLEEPING AREA IN THE

IMMEDIATE VICINITY OF THE BEDROOM(S) AND ON EVERY LEVEL OF A DWELLING UNIT INCLUDING BASEMENTS. ALARMS

SHALL BE HARDWIRED FROM THE BUILDING POWER SUPPLY AND EQUIPPED WITH BATTERY BACKUP. DETECTORS SHALL

MEET UL 2034 AND/OR NFPA 720 STANDARDS. 2019 CALIFORNIA RESIDENTIAL CODE CHAPTER 3 SEC. R315.

5. THE FOLLOWING PERMIT IS REQUIRED FROM THE FIRE DEPARTMENT:

FIRE SPRINKLER

6. REQUIRED FIRE DEPARTMENT INSPECTIONS FOR THIS PROJECT ARE LISTED BELOW. FOR ALL INSPECTION, CALL 818-548-4810

FIRE SPRINKLER OVERHEAD/UNDERGROUND ROUGH AND FLUSH (BEFORE COVERING ANY PIPING)

FIRE SPRINKLER FINAL

VICINITY MAPSYMBOLS

LOT COVERAGE CALCULATIONS

LOT SIZE: 9,728 SQ.FT.

MAX ALLOWABLE LOT COVERAGE

(9,728 X 40%)    3,891 SQ.FT.

EXISTING LOT COVERAGE:  1,850 SQ.FT.

EXISTING MAIN RESIDENCE: 1,450 SQ.FT.

EXISTING GARAGE: 400 SQ.FT.

PROPOSED LOT COVERAGE: 2,864 SQ.FT.

EXISTING: 1,850 SQ.FT.

PROPOSED COVERED PATIO/DECK: 330 SQ.FT.

PROPOSED ADDITION: 288 SQ.FT.

PROPOSED OPEN DECK: 396 SQ.FT.

FLOOR AREA

EXISTING FLOOR AREA: 1,450 SQ.FT.

EXISTING GARAGE (EXEMPT): 400 SQ.FT.

MAX ALLOWABLE FLOOR AREA:

(9,728 X 40%) 3,891 SQ.FT.

PROPOSED ADDITION:   288 SQ.FT.

PROPOSED FLOOR AREA: 1,738 SQ.FT.
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DEMOLITION PLAN NOTES:

LEGEND

DEMOLITION CALCULATION

WALL EXISTING AREA

DEMOLISHED

AREA

A 278 SF 46 SF

B 16 SF 0 SF

C 61 SF 0 SF

D 16 SF 0 SF

E 103 SF 0 SF

F 150 SF 0 SF

G 151 SF 0 SF

H 169 SF 0 SF

I 22 SF 0 SF

J 264 SF 0 SF

K 584 SF 32 SF

L 214 SF 214 SF

TOTALS 2028 SF 292 SF

PERCENTAGE OF EX WALL TO BE DEMOLISHED: 14.4%

*NOTES: ALL MEASUREMENTS TAKEN IN AutoCAD.
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Summary 
 

Mr. Melchor, 

 

You have retained my consulting arborist services to provide a tree inventory and tree protection plan 

for the property described as 3804 Altura Ave Glendale, CA 91214. You are in the planning and permitting 

stages of an addition to the existing single-family home.  

 

 

 

Background and assignment 

 
 

Mr. Melchor has requested that I provide the following arboricultural services. 

1) Identify all trees on the property and label them on the architectural drawings as provided to the 

arborist by Mr. Keith Melchor. 

2) Evaluate the current health of the trees and make recommendations based on my findings. 

3) Provide a protection plan for all protected trees.  

 

 

Site conditions 

 
A one-story single-family home currently exists on this property located 3804 Altura Ave Glendale, CA 91214 

There is a total of (10) trees on site, of which (3) are Coast live oak trees owned by the City of Glendale, CA. 

There are (2) off-site protected Coast live Oak trees, one is adjacent to the proposed rear yard addition and the 

other is near the south front yard property line. One of the Oak trees will have its canopy encroached, but impact 

is expected to be moderate and the tree is expected to survive in its current condition. All protected trees are 

expected to survive in their current condition if the Tree Protection Plan is followed and adhered to. 
 

 
 

The following report is based on my site visit on August 23, 2022 and my analysis of the trees, existing 

site plan, proposed site plan, and the surrounding landscape. For the purpose of this report, I will address 

these trees as on-site Trees # 1 thru 10 and off-site Trees # 11 & 12. 
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List Inventory Pg. 1 
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Existing Site Plan With Trees  

 
 

Keith Melchor 3804 Altura Ave Glendale, CA 91214                                                                                 September 2, 2022  

Javier Cabral / Consulting Arborist                                                                                                                           Pg. # 5 

 

 



Existing Site Plan With Drip Lines  
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Trees # 1 & 2 (facing west) 
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# 1 

# 2 



Tree # 3 (facing west) 
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# 3 



Tree # 4 thru 6 (facing west) 
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# 4 

# 5 

# 6 



Tree # 7 (facing south) 
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# 7 



Tree # 8 (facing southeast) 
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# 8 



Tree  # 9 (facing south) 
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# 9                                   

 



Tree # 10  (facing west) 
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# 10 



Tree # 11 (facing north) 
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# 11 



 
Tree # 12 (facing north) 
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# 12 



 

General Tree Protection Guidelines 
 

1) Avoid damaging the roots, stem, and branches with mechanical and manual equipment.  No roots shall be 

severed within the Tree Protection Zone “TPZ” which is the same as the area within the Tree Protection 

Fencing “TPF.” Roots greater than two inches in diameter outside of the TPZ shall be cleanly severed with a 

sharp tool such as a hand saw or manual pruners.  

 

 

2) Avoid soil compaction by prohibiting the use of heavy equipment such as backhoes and bobcats under the 

tree drip line. If access within the TPZ is required during the construction process, the route shall be covered 

in a 6-inch layer of mulch in the TPZ and the area shall be aerated and fertilized at the conclusion of 

construction.  

 

 

  

3) Do not store or park tools, equipment, vehicles, or chemicals under the tree drip line. No equipment or 

debris of any kind shall be placed within the TPZ. No fuel, paint, solvent oil, thinner, asphalt, cement, grout, 

or any other construction chemical shall be stored or allowed in any manner to enter within the TPZ.    

 

 

 

4) Avoid washing of equipment and tools such as wheel barrels, shovels, and mechanical motors under the tree 

drip line. 

 

 

 

5) Prevent flooding and pooling of service water under the drip line. Grade changes that will flood the TPZ are 

prohibited unless a drainage plan is implemented. No grade changes within the TPZ shall be allowed. 

 

 

 

6) Avoid cutting tree roots whenever possible. This can sometimes be accomplished by bridging roots, 

tunneling, or radial trenching. If roots must be cut use a sharp tool that will make a clean flush cut and not tear 

the roots. If possible, all digging under the tree drip line should be done manually to avoid tearing out of 

roots. Roots outside of the TPZ may be cleanly severed vertically with a sharp garden tool. 

 

 

7) Do not raise or lower the grade within the tree protection zone of any protected trees unless approved by the 

project arborist. Roots greater than 1 inch in diameter that are exposed or damaged shall be cut with a sharp 

tool such as a hand saw, pruners, or loppers and covered with soil in conformance to industry standards. If 

any work is required within the TPZ the Arborist shall be consulted previous to beginning. The Arborist shall 

be contacted as soon as possible to arrange for a timely inspection and prevent delays. 
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8) Place a protective barrier or temporary fencing as directed by the consulting arborist in the diagram below. 

The protection fencing shall be in place before demolition begins and shall only be removed or reduced 

when all heavy equipment such as back-hoes, bobcats, loaders, and other heavy equipment with tires 

and tracks will not be required. Fencing can be adjusted, or sections reduced or removed as the project 

advances into the landscaping phases of the project. The consulting arborist shall be contacted if there are 

doubts about the placement or removal of fencing. 

 

 

9) Landscape preparation & excavation within the TPZ shall be limited to the use of hand tools and small 

hand-held power tools and shall not be of a depth that could cause root damage. No attachments or wires 

other than those of a protective or non-damaging method shall be attached to a protected tree. 

 

 

 

 

10) Construction personnel should be briefed on the importance of the guidelines before construction begins 

and reminded of it during tailgate meetings and as necessary. A printed copy should be posted where 

employees can be reminded of it.  

 

 

11) All protected trees shall be watered before, during, and after construction as needed to prevent drought 

stress and tree death until sprinklers have been installed and are functional. 
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Existing Site With Protection Fencing 
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Site Plan With Excavation Notes 
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Certificate of Performance & Limiting Conditions 
 

I Javier Cabral certify the following: 

 
• No warranty is made, expressed or implied, that problems or deficiencies of the trees or the property will not 

occur in the future, from any cause. The Arborist shall not be responsible for damages or injuries caused by any 

tree defects and assume no responsibility for the correction of defects or tree related problems. 

 

• The owner and client of the trees may choose to accept or disregard the recommendations of the Arborist or 

seek additional advice if the owner decides not to accept the Arborists findings or recommendations. 

 

• The Arborist has no past, present or future interest in the removal or preservation of any tree. The opinions 

contained in the Arborist report are independent and objective judgements of the Arborist. 

 

• The findings, opinions, and recommendations of the Arborist are based on based on the physical inspection of 

said property. The opinions are based on knowledge, experience, and education. 

 

• The Arborist shall not be required to provide testimony, provide site monitoring, provide further documentation 

for changes beyond the control of the Arborist, be deposed, or to attend any meeting without contractual 

arrangements for additional fees to the Arborist. 

 

• The Arborist assumes no responsibility for verification of ownership or location of property lines, or for any 

recommendations based on inaccurate information. 

 

• This Arborist report may not be reproduced without the expressed written permission or the Arborist and the 

client to whom the report was provided to. Any changes or alteration of this report invalidates the entire report.   

 

• Arborists are tree specialists who use their education, knowledge, training and experience to examine 
trees, recommend measures to enhance the beauty and health of trees, make recommendations to prevent or 

minimize damage to trees during and after construction projects, and attempt to reduce the risk of living near 

trees.  Clients may choose to accept or disregard the recommendations of the arborist, or to seek additional 
advice. 

 
• Arborists cannot detect every condition that could possibly lead to the structural failure of a tree.  Trees 

are living organisms that fail in ways we do not fully understand.  Conditions are often hidden within trees 
and below ground.  Arborists cannot guarantee that a tree will be healthy or safe under all circumstances, 
or for a specified period of time.  Likewise, remedial treatments, like any medicine, cannot be guaranteed. 

 
• Treatment, pruning and removal of trees may involve considerations beyond the scope of the arborist’s 

services such as property boundaries, property ownership, site lines, disputes between neighbors, and 
other issues.  Arborists cannot take such considerations into account unless complete and accurate 
information is disclosed to the arborist.  An arborist should then be expected to reasonably rely upon the 
completeness and accuracy of the information provided. 

 
• Trees can be managed, but they cannot be controlled.  To live near trees is to accept some degree of risk.  

The only way to eliminate all risk associated with trees is to eliminate all trees. 
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From: Williams, Katherine
To: Joe, Dennis; James Coane; keithm@jvca.com
Subject: RE: 3804 Altura Ave - Forestry review next steps
Date: Thursday, September 22, 2022 8:16:30 PM
Attachments: image001.png

image002.png

 
Hi all, I have reviewed the report and site plan and can give Forestry approval to move forward.
 
When you are in plan check, please apply for an ITO “encroachment permit” on https://glendaleca-
energovweb.tylerhost.net/apps/SelfService#/home
 
Please complete the app and upload the ITO report there at that time.
 
I am not copying my supervisor Loren here, to avoid overwhelming him with emails. But, he will be
taking over this project as of tomorrow, so if you need to reach him, please forward this email to
lklick@glendaleca.gov.
 
Thank you so much and good luck!
 

From: Joe, Dennis <DJoe@Glendaleca.gov> 
Sent: Monday, September 12, 2022 2:25 PM
To: James Coane <jamesvcoane@gmail.com>; keithm@jvca.com
Cc: Williams, Katherine <KWilliams@Glendaleca.gov>
Subject: RE: 3804 Altura Ave - Forestry review next steps
 
I need to pick up on the AUP draft letter.
 
Katherine,
 
Can you please provide a comment memo to me so I can move this application forward?
 
 
Dennis Joe ● Senior Planner ● City of Glendale
633 East Broadway, Room 103 ● Glendale, CA  ●  818-937-8157
djoe@glendaleca.gov| www.glendaleca.gov | Follow us!
 
 
 

From: James Coane <jamesvcoane@gmail.com> 
Sent: Monday, September 12, 2022 2:24 PM
To: keithm@jvca.com
Cc: Williams, Katherine <KWilliams@Glendaleca.gov>; Joe, Dennis <DJoe@Glendaleca.gov>
Subject: Re: 3804 Altura Ave - Forestry review next steps
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From: Williams, Katherine
To: Joe, Dennis; James Coane; keithm@jvca.com
Subject: RE: 3804 Altura Ave - Forestry review next steps
Date: Thursday, September 22, 2022 8:16:30 PM
Attachments: image001.png
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Hi all, I have reviewed the report and site plan and can give Forestry approval to move forward.
 
When you are in plan check, please apply for an ITO “encroachment permit” on https://glendaleca-
energovweb.tylerhost.net/apps/SelfService#/home
 
Please complete the app and upload the ITO report there at that time.
 
I am not copying my supervisor Loren here, to avoid overwhelming him with emails. But, he will be
taking over this project as of tomorrow, so if you need to reach him, please forward this email to
lklick@glendaleca.gov.
 
Thank you so much and good luck!
 

From: Joe, Dennis <DJoe@Glendaleca.gov> 
Sent: Monday, September 12, 2022 2:25 PM
To: James Coane <jamesvcoane@gmail.com>; keithm@jvca.com
Cc: Williams, Katherine <KWilliams@Glendaleca.gov>
Subject: RE: 3804 Altura Ave - Forestry review next steps
 
I need to pick up on the AUP draft letter.
 
Katherine,
 
Can you please provide a comment memo to me so I can move this application forward?
 
 
Dennis Joe ● Senior Planner ● City of Glendale
633 East Broadway, Room 103 ● Glendale, CA  ●  818-937-8157
djoe@glendaleca.gov| www.glendaleca.gov | Follow us!
 
 
 

From: James Coane <jamesvcoane@gmail.com> 
Sent: Monday, September 12, 2022 2:24 PM
To: keithm@jvca.com
Cc: Williams, Katherine <KWilliams@Glendaleca.gov>; Joe, Dennis <DJoe@Glendaleca.gov>
Subject: Re: 3804 Altura Ave - Forestry review next steps
 

CAUTION: This email was delivered from the Internet. Do not click links, open

mailto:kwilliams@Glendaleca.gov
mailto:DJoe@Glendaleca.gov
mailto:jamesvcoane@gmail.com
mailto:/o=ExchangeLabs/ou=Exchange Administrative Group (FYDIBOHF23SPDLT)/cn=Recipients/cn=userdc4bb87d
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fglendaleca-energovweb.tylerhost.net%2Fapps%2FSelfService%23%2Fhome&data=05%7C01%7CDJoe%40Glendaleca.gov%7C6a0b7b73ee554a2b5cfa08da9d11ffbd%7Ce5115311f6c3421bbc03a5d8c79bf546%7C0%7C0%7C637994997894805274%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=gAHvQaaO1n7Hlksv9E0e7MnGgiN6cpJs1jUpKshRm0w%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fglendaleca-energovweb.tylerhost.net%2Fapps%2FSelfService%23%2Fhome&data=05%7C01%7CDJoe%40Glendaleca.gov%7C6a0b7b73ee554a2b5cfa08da9d11ffbd%7Ce5115311f6c3421bbc03a5d8c79bf546%7C0%7C0%7C637994997894805274%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=gAHvQaaO1n7Hlksv9E0e7MnGgiN6cpJs1jUpKshRm0w%3D&reserved=0
mailto:lklick@glendaleca.gov
mailto:djoe@glendaleca.gov
http://www.glendaleca.gov/
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.glendaleca.gov%2Fhow-do-i-%2Fsign-up-for%2Fsocial-media-links&data=05%7C01%7CDJoe%40Glendaleca.gov%7C6a0b7b73ee554a2b5cfa08da9d11ffbd%7Ce5115311f6c3421bbc03a5d8c79bf546%7C0%7C0%7C637994997894805274%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=aUd07isJ6A07kXA6vHD6Xu43P0AiOi9Q3yL4TOAHo9s%3D&reserved=0
mailto:jamesvcoane@gmail.com
mailto:keithm@jvca.com
mailto:KWilliams@Glendaleca.gov
mailto:DJoe@Glendaleca.gov




attachments, or reply if you are unsure as to the sender.

Hi Everyone,
 
Katherine:  We forwarded you our arborist report last week, and as you will see, there will
be no harm to the neighboring tree.
 
Dennis:  Where are we at on all of this?  When can we submit to plan check?
 
Thanks,
 
James
 
On Wed, Sep 7, 2022 at 5:59 PM Keith Melchor <keithm@jvca.com> wrote:

Hi Katherine,
 
Attached is the arborist report and updated site plan as requested for your review.
 
Best,
Keith
 
On Wed, Aug 17, 2022 at 10:10 AM Williams, Katherine <KWilliams@glendaleca.gov>
wrote:

 
Hi James, thanks for meeting with me yesterday at 3804 Altura Ave. Here are the next steps we
discussed:
 
Please provide an Indigenous Tree Report and Tree Protection Plan per the City’s website here:
https://www.glendaleca.gov/government/departments/public-works/indigenous-tree-
program/indigenous-tree-report
 
The tree report should cover the clearance pruning, root pruning, and construction techniques
that will minimize the impact of the new foundation, as we discussed. The arborist’s guidelines
need to be reflected in the site plan and construction details. The tree protection notes that the
arborist recommends should be shown on the site plan as well.
 
Once you submit the tree report and plan to me over email, I will review asap. I am copying
your Planner Dennis Joe here just to keep him updated on our progress.
 
Thank you!
 
Katherine Williams, Arborist Technician ● City of Glendale ● Public Works /Maintenance
Services
541 W. Chevy Chase Dr. ● Glendale, CA 91204 ● (818) 550-3402 office ● (818) 254-5335 cell ●  kwilliams@glendaleca.gov
● ISA Certified Arborist, Municipal Specialist WE-11939AM
 

   
 
Glendale Forestry FAQs
 
How do I build a house near protected trees?
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Why are oak trees protected in Glendale, anyway?
Is my oak tree going to catch on fire?
 
Check out more tree stories from your neighbors at www.glendaletreestories.com 
 

To make a service request regarding street trees or report a violation, please call Public Works
at 818-548-3950. Calls to my office phone are automatically forwarded to my cell phone, so
using either number will reach me. Please review our permit guidelines online to ensure your
permit application is complete and avoid additional delays: www.glendaletrees.org. Thank you!
 
 
 
 

From: Williams, Katherine 
Sent: Thursday, August 11, 2022 4:35 PM
To: Keith Melchor <keithm@jvca.com>
Cc: jamesvcoane@gmail.com
Subject: RE: 3804 Altura Ave - Site Visit
 
Thank you!
 

From: Keith Melchor <keithm@jvca.com> 
Sent: Thursday, August 11, 2022 3:39 PM
To: Williams, Katherine <KWilliams@Glendaleca.gov>
Cc: jamesvcoane@gmail.com
Subject: Re: 3804 Altura Ave - Site Visit
 

CAUTION: This email was delivered from the Internet. Do not click links, open
attachments, or reply if you are unsure as to the sender.

3pm works. We'll see you then.
 
Best,
Keith
 
On Thu, Aug 11, 2022 at 3:09 PM Williams, Katherine <KWilliams@glendaleca.gov>
wrote:

Hi Keith, that’s great. What about Tuesday between 2 and 4? Otherwise I am open anytime
Thursday. Let me know, thank you!!
 
Katherine Williams, Arborist Technician ● City of Glendale ● Public Works /Maintenance
Services
541 W. Chevy Chase Dr. ● Glendale, CA 91204 ● (818) 550-3402 office ● (818) 254-5335 cell ● 
kwilliams@glendaleca.gov ● ISA Certified Arborist, Municipal Specialist WE-11939AM
 

   
 
Glendale Forestry FAQs
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How do I build a house near protected trees?
Why are oak trees protected in Glendale, anyway?
Is my oak tree going to catch on fire?
 
Check out more tree stories from your neighbors at www.glendaletreestories.com 
 

To make a service request regarding street trees or report a violation, please call Public
Works at 818-548-3950. Calls to my office phone are automatically forwarded to my cell
phone, so using either number will reach me. Please review our permit guidelines online to
ensure your permit application is complete and avoid additional delays:
www.glendaletrees.org. Thank you!
 
 
 
 

From: Keith Melchor <keithm@jvca.com> 
Sent: Thursday, August 11, 2022 3:06 PM
To: Williams, Katherine <KWilliams@Glendaleca.gov>
Cc: James Coane <jamesvcoane@gmail.com>
Subject: 3804 Altura Ave - Site Visit
 

CAUTION: This email was delivered from the Internet. Do not click links, open
attachments, or reply if you are unsure as to the sender.

Hello Katherine,
 
We were informed by Dennis Joe that you were interested in visiting the property to
take a closer look at the neighboring oak tree. We can arrange a time for a site visit
anytime next Tuesday - Friday. Let us know your availability.
 
Thanks,
Keith

--
Keith Melchor
James V. Coane and Associates
30 N Raymond Ave # 611, Pasadena, CA 91103

--
Keith Melchor
James V. Coane and Associates
30 N Raymond Ave # 611, Pasadena, CA 91103

--
Keith Melchor
James V. Coane and Associates
30 N Raymond Ave # 611, Pasadena, CA 91103

 
--
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Best regards,
 

     James V. Coane
 

James V. Coane + Associates
Architects
30 North Raymond Ave. Suite 611
Pasadena, CA, 91103
T 626 584 6922
F 626 584 6984
www.jamescoane.com
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